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Please save your questions for after 

the presentation



OPT Session Note
Please be advised that this tutorial is used for instructional purposes only. 

The student is responsible for their own personal application and the timing of the 

application. The student will need to make sure that the OPT application has full 

documentation and is timely filed while understanding the F-1 regulations on OPT. 

Please contact the ISS Office if you have any additional questions. 



General OPT Information



What is Optional Practical Training?● Permission to work in the U.S. in your field of study 

● Employment Benefit of F-1 student status

● It is a maximum of 12 months

● Authorized by USCIS

● It begins after completion of your academic program

Program 
Completio

n Date

F-1 Status  (I-20 status)

12- Month Post-Completion OPT

By applying for OPT, you are extending your F-1 status (I-20 
record) 

Note: This is different from your visa stamp



Eligibility for OPT 
❏ Must be enrolled as Full-Time student for one full academic year (3 quarters) and in F-1 status

❏ Must have completed all course requirements prior to the start of OPT

❏ Must have confirmation from your Academic Advisor/Graduate Advisor of program course 

completion 

❏ Only one period of OPT may be used at each degree level

❏ 1 year of Full-Time CPT will make you ineligible for OPT 

❏ You do NOT need a job offer at the time of OPT application

❏ Job while on OPT must be directly related to your field of study



When Should I Apply for OPT : Application Timeline

OPT Application Period
(USCIS can accept applications within this period)

Earliest Date to Apply
Earliest date student 

may apply

Deadline Date
USCIS must receive your 

OPT application by this date

Program 
Completion Date

90 days 60 days 

● Recommended to apply early 
● Check USCIS website for Current Processing Times  2-5 months
● ISS Processing Time: 2-3 Weeks
● As long as USCIS received OPT application within application window, you may continue 

to stay in the U.S. while waiting for approval

NOTE 
USCIS will deny applications that are sent outside of this application period
You don’t need a job offer to apply for OPT

DO NOT APPLY 
earlier than 90 days 

before your 
completion date

DO NOT APPLY 
later than your 60-
day grace period

https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/


Program Completion Date vs Graduation Date● Your F-1 I-20 status is generally based on your enrollment in your academic 
program and not necessarily on your graduation date

● The graduation date is ceremonial in purpose and does not reflect when you have 
completed your program

● Your I-20 end date must reflect when you completed your program

How does this affect my OPT application?
● If you complete your program in Winter 2026, your I-20 program end date will 

align with this date (March 20)



OPT Application Process



How Do I Apply? 
You cannot apply for OPT with USCIS without a new OPT I-20 from ISS

1. Request your OPT I-20 from ISS

2. Receive your OPT I-20 with OPT recommendation

3. Submit your I-765 to USCIS

4. Wait for USCIS to approve OPT

5. Receive Employment Authorization Document (EAD) Card

6. Begin working on or after the start date on your EAD card and report your employment



Internal Process

Before sending your 
application to USCIS 

Step One 
Attend an OPT Workshop

For upcoming OPT workshops, check 
out the ISS Events Calendar

Step Two
Complete OPT Request Form

Ask Advisor or Graduate Advisor to sign 
your OPT Request Form

Step Three
Submit OPT Docs to ISS

Email documents to internationalstude
nts@ucr.edu  

Step Five
Assemble OPT packet to mail 

to USCIS or file online

OPT application should be mailed within 
30 days of the date the DSO recommends 

OPT in SEVIS

Step Four
ISS Advisor issues OPT I-20

ISS Advisor will review OPT documents 
and issue OPT I-20 (10-12) business 

days)
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https://events.ucr.edu/group/international_students_and_scholars
mailto:internationalstudents@ucr.edu
mailto:internationalstudents@ucr.edu


OPT Application Checklist

To access 
checklist,
click here 
or scan below

https://international.ucr.edu/document/opt-application-checklist-online-and-paper


Items to Submit to ISS to Receive OPT I-20
(Internal Process) 

❑ OPT Request Form

❑ Form I-765 (Optional Draft) 

❑ Document Copies (passport, I-94) 

❑ Pay the $100 ISS OPT processing fee. A link for payment will 

be sent after your documents are reviewed

Email documents to
internationalstudents@ucr.edu 

ISS Processing Time 
10-12 business days

https://international.ucr.edu/document/opt-request-form
https://www.uscis.gov/i-765
mailto:internationalstudents@ucr.edu


OPT I-20Required to submit with your OPT application

The OPT I-20 must be issued before a student submits an OPT (I-765) application. Students 

must also submit the OPT I-20 with the OPT recommendation at the same time that the I-765 

application is submitted. If it is not submitted at the same time, USCIS will deny the I-765 

application. 

What is an OPT I-20? 

The ISS office must recommend eligible F-1 students for OPT in the SEVIS immigration system

.  A Designated School Official (DSO) or an ISS advisor from the ISS office will produce a new 

I-20 with an OPT recommendation on the 2nd page of the I-20. 

https://www.ice.gov/sevis
https://www.ice.gov/sevis


Example of OPT I-20
Page 1 Page 2

DSO 
Recommendation 

for OPT is required 

OPT Application must be 
submitted within 30 days of 
the date the advisor makes 

the recommendation in 
SEVIS



OPT I-20 Request Form

Student Completes

Section 1
Basic Student 
Information 

Section 2
OPT Information

OPT Request Dates
● Dates that you are 

requesting to start your 
OPT 

● Depending on timing of 
application, USCIS may 
or may not grant your 
OPT request dates 

● Cannot issue OPT I-20 
without these dates



Selecting OPT Dates

Completion 
Date

Earliest 
OPT Start 

Date
The day 

after 
completion 

date

Latest OPT 
Start Date

60 days 
after 

completion 
date

60 days

OPT start date must be within your 60-day grace 
period 

Tips on Choosing an OPT Start Date
● Estimate when you want to start working and consider OPT processing time 

○ USCIS may take 3-5 months to process
● Do NOT wait until you get a job offer to apply for OPT 

○ You do NOT need a job offer to apply for OPT
● Useful resource to calculate OPT dates

https://www.timeanddate.com/date/dateadd.html   

https://www.timeanddate.com/date/dateadd.html


Selecting OPT Dates

OPT Start 
Date 12 

months

OPT End Date

April 6, 
2026

April 5, 
2027

14-Month OPT Rule
● All Post-Completion OPT must be completed within the 14 month period following the completion of study

○ May 20, 2027 = 14 Months
● If you submit OPT application late & at end of grace period, it’s likely to lose OPT time
● Recommended to apply as early as possible to maximize on OPT Time 

Selecting an OPT End Date

● Once you choose your OPT start date, your OPT end date will be one year later and one day before 



OPT Request Form
To be Completed by
Academic Advisor 

(Bachelor) 

Graduate Advisor
(Masters and 
Doctorate) 

Section 3
Academic Advisor/Graduate Advisor 

Advisor Signature
● We accept e-Signatures, wet signatures, or email confirmation from advisor with information 

above

Note 
If you are unsure who 
your advisor is, check 
your Banner Student 
profile

Program Completion Date
● Advisor will indicate your academic program completion date
● Date you will be completed with your program requirements, not your graduation ceremony date 

● I-20 program end date will be adjusted to this date 



Submit your I-765 to USCIS



Filing I-765There are two options to file for the Form I-765 

Option 1: Online Filing (Recommended)

Option 2: Paper Filing

Reasons ISS Recommends Online Filing

● Cost effective, online is $470 and paper filing in $520 + cost to use courier services 

(FedEx, UPS, etc.)

● Immediate tracking of process

● Validation Tool for Addresses, etc.



Filing Form I-765 Online

Filing I-765 Online 

Step One
● Select MyUSCIS
● Then “File a Form Online”



Filing Form I-765 Online

Step Two
● Select I-765
● Select (c)(3)(B) Post-Completion OPT



Filing Form I-765 Online - SectionsGetting Started
○ Basis of Eligibility
○ Reason for Applying 

○ Preparer and Interpreter Information

Evidence
○ One 2x2 Passport Photo of You
○ Form I-94 or Passport
○ Employment Authorization Document (if 

applicable)
○ Previously authorized CPT or OPT (if 

applicable)

○ Form OPT I-20

About You
○ Your Name
○ Your Contact Information
○ Describe Yourself
○ When and Where you were Born
○ Your Immigration Information
○ Other Information

Additional Information

○ Additional Information

Review and Submit
○ Review your Application

■ $470 payment (Credit Card or Bank 
Transfer)



U.S. Passport-Style Photos
● Must meet specifications on U.S. Department of State website
● Must be a recent photo (taken within 30 days)

Where can you take passport photos ? 
● U.S. Postal Service 
● Local drugstores (i.e. Walgreens, CVS, Rite Aid) 

Correct Passport Size and Position

● 2 x 2 inches (51 x 51 mm)

Background
● Plain and white or off-white 

● No shadows

Shadows and Lighting
● Clear and in color 
● No shadows

● Not digitally altered

Accessories
● No glasses 
● No hats or head coverings

(unless for religious or medical 
purposes)

https://travel.state.gov/content/travel/en/passports/how-apply/photos.html


I-94 Record

To access your most recent digital 
copy of I-94, click here

https://i94.cbp.dhs.gov/I94/#/home


Passport and VisaProvide a copy of your passport and most recent 
visa. The photocopies should not be too large or too 
small. 

SCOTTY HIGHLANDER

PASSPORT NUMBER

SCOTTY HIGHLANDER

SCOTTY HIGHLANDER

F-1

SCOTTY HIGHLANDER

Passport

● Copy should not be enlarged or minimized

Visa
● Copy of most recent visa
● Does NOT have to be valid 
● Copy should not be enlarged or minimized



OPT I-20 Issued by ISSWhen you receive your OPT I-20,
● OPT I-20 will include: 

○ OPT Recommendation by ISS 
○ Travel Signature 

● Double-check information before signing 
● Make a copy 

OPT I-20 ISSUE DATE

Your Wet Signature Date of Signature

Keep in mind the 30-Day Rule! 

● OPT recommendation must be less than 30 days 
old by the time USCIS receives your application 
○ Confirm with ISS Advisor for recommendation 

date.  The recommendation date is not always 
the issue date on the I-20.

● USCIS is very strict about this rule
○ Automatic OPT Denial
○ Keep this in mind for USCIS RFEs



OPT I-20 Issued by ISS

OPT Requested Dates

DSO Travel 
Signature



Filing Form I-765 Online - Tips
● Please do NOT submit your online application until you receive your OPT I-20! 
● Draft forms are saved for 30 days from the last time you worked on your form
● Format of Form

○ Photos: JPG, JPEG, or PNG
○ Documents: JPG, JPEG, PDF, TIF, or TIFF
○ Foreign Language documents must have English translation
○ Maximum size: 6 MB per file 
○ Do not use special characters for file name

● Review your entries before you pay
● Once you make your payment, your application will automatically be submitted and cannot 

make corrections
○ At this stage, you also cannot change the dates on your OPT I-20

● Once you submit your application, you can track your case through your account
● USCIS does have discretion for Biometrics Appointments



While OPT Application is 

Pending



Track your ApplicationUSCIS Case Status Online 
○ Track your application at MyUSCIS

Change of address 
○ If you move, you must update your address by updating your MyUSCIS account 
○ Changing address with USPS does not change your address with USCIS!

USCIS Processing Time
○ Check the latest processing time for your type of application 
○ Link for Case Processing Time

■ Please select ‘I-765 Form,’ and select ‘Potomac Service Center

https://myaccount.uscis.gov/
https://myaccount.uscis.gov/
https://egov.uscis.gov/processing-times/


While OPT Application is Pending
● USCIS Processing Time: 3-5 months 

○ You can apply for Premium Processing for a $1,685 fee

● Do not work/volunteer (on or off-campus)  while you are waiting for EAD 
card if your program has ended
○ Once your I-20 program end date has passed, your on-campus or off-

campus authorization ends. 



International Travel and OPT While OPT is Pending
● Not Recommended during OPT application process 

○ RFEs must be responded to on time 
● Higher Risk dependent on the CBP officers

After OPT is Approved 
● Recommended to travel after OPT is approved

Important Travel Documents to carry upon return to the U.S.
● Valid Passport (For at least 6 months at time of entry)
● Valid F-1 Visa Stamp (Canadian Nationals are Exempt) 
● Form I-20 with Travel Signature 
● EAD Card 
● Supporting Documents: 

○ Employment Verification Letter or Proof of Job Interview
○ Financial Support Documents



USCIS Decision



Request for Evidence (RFE) If USCIS needs more 
information/evidence, they will send an 
RFE

● Contact ISS office and work with an 
International Student Advisor 

● Remember! RFEs must be answered by 
deadline date on letter

Please contact ISS office to review required 
RFE documents

RFE Deadline Date

SAMPLE



OPT DenialsCommon Reasons for Denials 
● USCIS receives OPT application too early or too late 

● RFE was not received by deadline date

● Application was received on time but, OPT I-20 was 
past 30 day recommended date 

Please contact ISS office immediately to discuss F-1 options 

SAMPLE



OPT Approval & EAD Card 
● Employment Authorization Document 

(EAD) Card 
○ Actual OPT start date

■ Can start work from EAD start 
date

○ Make sure information is 
accurate!

○ 90 Days of Unemployment

● Email copy to internationalstudents@
ucr.edu 

● Required for reentry to the U.S.  

● Access to set up  SEVP OPT Portal

EAD Card (Proof of Work Authorization) 

HIGHLANDER

SCOTTY

SCOTLAND

mailto:internationalstudents@ucr.edu
mailto:internationalstudents@ucr.edu
https://studyinthestates.dhs.gov/create-an-sevp-portal-account


OPT Reporting Requirements



SEVP OPT Portal
Once OPT is Approved 
● SEVP will email you link to set up SEVP OPT Portal

○ Email will be sent to UCR email around EAD 
start date

○ If link expires, contact ISS

● Required to Report  
○ U.S. Address Change
○ Employer information

● Important for OPT Reporting Requirements  
○ Update any changes within 10 days
○ Do not need to update through ISS

https://studyinthestates.dhs.gov/create-an-sevp-portal-account


SEVP OPT Portal
Report OPT information

● Maintain OPT reporting 
responsibilities through OPT 
Portal

● Update personal information 

● Update employment information 

● Cannot exceed more than 90 
days of unemployment

● Must be updated within 10 
days of change

Set up OPT Portal Account

● Close to EAD card start 
date, SEVP will send you 
OPT Portal link. 

● Check your UCR email 
address 

● Check junk mail 

● SEVP Portal Account gui
deline

If link expired, contact ISS

● If the portal link expired, 
contact ISS (international
students@ucr.edu)

● DSO will reset your OPT 
Portal link 

● For other technical 
issues, contact SEVIS 
Help Desk (1-800-892-
4829) 

https://studyinthestates.dhs.gov/create-an-sevp-portal-account
https://studyinthestates.dhs.gov/create-an-sevp-portal-account
mailto:internationalstudents@ucr.edu
mailto:internationalstudents@ucr.edu


Reporting OPT EmploymentF-1 OPT students must provide a description on how the employment position has 
a direct relation to their major of study. 

Tip: Obtain your employment offer letter 

Examples

Bachelor's degree in Electrical Engineering: 

I work full time (Type of Position) as an Electrical Engineer (Position title)at ABC Corp. (Company Name), a 
government contractor. In my job, I analyze client requirements for electrical systems and provide them with 
cost estimates of such systems (Job Duties). My work requires understanding of electrical circuit theory, 
which I studied in-depth at the University of ABC. dissertation (explaining relation to major of study).



90 Unemployment Days
● May have up to 90 days of unemployment

● Unemployment days start from EAD card 
start date 

● Do not accumulate more than 90 days of 
unemployment 
○ Jobs that are less than 20 hrs per week 

will count towards unemployment days

● Remember to update OPT Portal 

EAD Card (Proof of Work Authorization) 

HIGHLANDER

SCOTTY

SCOTLAND

EAD Card Start 
Date

90 day unemployment time begins 
from official OPT EAD card start date



Allowable Employment Positions During OPT● Position must be directly related to field of 
study 

● Part-Time or Full-Time 
○ At least 20 hrs per week

● Employment Types
○ Paid or Unpaid* 
○ Self-Employed Business Owner
○ Multiple 
○ Short-Term 
○ Through a Third-Party Agency 

HIGHLANDER

Remember to update employment 
information through OPT Portal! 



After your OPT Ends 
When your 12- Month OPT ends, F-1 students will have a 
60-day grace period to decide on their steps. During the 
60-day grace period, students may decide on the following 
options: 

● Start a new program at UC Riverside 
● Transfer to another university
● Apply for a change of visa status 
● Return to home country
● Apply for 24-Month STEM OPT Extension 

○ Must apply before OPT EAD card expires

https://studyinthestates.dhs.gov/2019/07/students-understand-your-post-completion-grace-period


OPT Frequently Asked 

Questions (FAQs)



OPT FAQsDo I have to have a job offer to apply for OPT?

● No, you do not have to have a job offer in order to apply for OPT. 

How is unemployment counted?

● Unemployment days are counted from the start of the EAD card start date. 

What if I can’t find a job?
● Fortunately, you have 90 unemployment days. Allowable employment during OPT include paid and 

unpaid positions that are directly related to your field of study at UCR.

What will happen if I accumulate more than 90 days of unemployment during OPT?
● We recommend keeping an eye on how many days of unemployment time you accrue. Once you 

obtain a position, please be sure to report your employment to the OPT Portal to stop the 
unemployment clock. Exceeding more than 90 days of unemployment will put you out of F-1 status.



OPT FAQsCan I work on-campus after my completion date while I wait for my OPT approval?
● No, please do not work on or off-campus after your I-20 completion date until you receive your OPT EAD 

card. 

When can I start working?
● You may start working once you receive your EAD card and from the start date indicated on your EAD 

card. 

Can I cancel my OPT after I have applied?
● This may depend on where you are in your OPT application process. If you decide to cancel your OPT 

application, please make an appointment with an ISS Advisor. 

Can I track the progress of my application?
● Yes, you can track your OPT application through USCIS Case Status Online by entering in your USCIS 

case number from your I-797 Receipt Notice.

https://egov.uscis.gov/casestatus/landing.do


Things to Remember



Beware of Employment Scams 
Check out UCR Career Center’s page on how to Avoid Employment Scams and Fraud

Common Scams Themes: 

● Sending you a check before you begin your job 
● Asking you for payment for equipment, certification, training materials, etc. 
● Overpayment scams 
● Pyramid Schemes 

Be Careful:

● If posting does not indicate company information or it is difficult to find information on 
company 
○ Do your research on companies before committing 

● If company sends you an unexpected check and asks you to cash it in 
● If company asks you to transfer money from one account to another 
● Makes you an offer without interacting/interviewing with you

https://careers.ucr.edu/students/student-jobs/avoid-scams-and-fraud


How to Report Scams ● Make an appointment with an ISS Advisor at internationalstudents@ucr.edu  

● If you suspect a position is fraudulent, please contact the Employer Relations Team
○  careerrecruiting@ucr.edu  or 951-827-3631 

● If you believe you are the victim of fraud resulting from a job listing, please contact the local 
police as well http://police.ucr.edu/

Learn More 
● How to Avoid Scams and Fraud (UCR Career Center) 

mailto:internationalstudents@ucr.edu
http://police.ucr.edu/
https://careers.ucr.edu/students/student-jobs/avoid-scams-and-fraud


Things to Remember
Application Details
● Must submit your OPT I-20 at the time of your OPT I-765 application
● USCIS will deny any applications outside of application window
● OPT application must be received within 30 days of ISS advisor recommendation in SEVIS 
● OPT application should be mailed/submitted within the U.S. 
● *IMPORTANT: Form editions and fees are subject to change

○ It is ultimately the student’s responsibility!  

While Waiting for EAD Card
● Do not work or volunteer 
● Not recommended to travel internationally 
● If you receive an RFE or Denial, contact ISS immediately



OPT Pop Quiz1. TRUE or FALSE. Your I-20 dates is based off of your academic program and not the 
graduation ceremony date. 

2. How many months of Post-Completion OPT can you be approved for? 
3. What is the earliest time you can apply for Post-Completion OPT? 
4. TRUE or FALSE. I do not need an OPT I-20 for the I-765 OPT application. 
5. Do you need a job offer at the time of the I-765 OPT application? 
6. TRUE or FALSE. I must leave the U.S. after I apply for OPT. 
7. How many days of unemployment time can I have during my OPT period? 
8. Where do I report my OPT employment information? 

a. DMV b. SSN Office c. SEVP OPT Portal d. TikTok



Resources



Helpful Resources
ISS - Employment & Taxes Webpage

Government Forms
● Form I-765 
● Form G-1145
● Form I-907

Forms/Handouts from ISS Office 
● OPT Request Form 
● OPT Application Checklist

Government Resources
● USCIS - OPT
● Study in the States - Training Opportunities 
● SEVP OPT Portal Help
● USCIS Processing Time 
● USCIS Case Status Online

https://international.ucr.edu/students/employment-and-taxes
https://www.uscis.gov/i-765
https://www.uscis.gov/g-1145
https://www.uscis.gov/i-907
https://international.ucr.edu/document/opt-request-form
https://international.ucr.edu/document/opt-application-checklist-online-and-paper
https://www.uscis.gov/opt
https://studyinthestates.dhs.gov/training-opportunities-in-the-united-states
https://studyinthestates.dhs.gov/sevp-portal-help
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/casestatus/landing.do


Who Can Help?International Students and Scholars (ISS)

Email internationalstudents@ucr.edu 

Office Phone 951-827-4113

Office Hours
10:00AM - 12:00PM, 1:00PM - 4:00PM
Advisors are available through 
● Email
● Phone 
● Zoom

mailto:internationalstudents@ucr.edu
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